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	INVOICE

	Putting things into “Layman’s Terms” to make your PC less of a “Personal Confuser”.
	Status: <[DocumentStatus]>
Date: <[Financial Date]>
INVOICE # <[Document Number]>

	TO
	<[Contact]>
<[Customer Name]>
<[Billing Address]>
<[Customer Phone]>
	SHIP TO
	<[Contact]>
<[Customer Name]>
<[Shipping Address]>
<[Customer Phone]>


	Salesperson
	Job
	Shipping Method
	Shipping Terms
	Delivery Date
	Payment Terms
	Due Date

	<[Sales Person]>
	<[Job]>
	<[Shipping Method]>
	<[Shipping Term]>
	<[Delivery Date]>
	<[Payment Term]>
	<[Due Date]>


	Name
	Description
	Qty.
	Unit Price
	Discount
	Line Total
	

	<<[Item]>
	<[Description]>
	<[Quantity]>
	<[Unit Price]>
	<[Discount]>
	<[Line Total]>
	<[Taxable]>>

	Total Discount:
	<[Discount Total]>
	
	

	
	
	

	Subtotal:
	<[Sub-total]>
	

	Sales Tax:
	<[Tax]>
	

	Total:
	<[Total]>
	

	Payments:
	<[TotalPaymentAmount]>
	

	Balance Due:
	<[Balance]>
	


Thank you for your business!
Make all checks payable to Joe Layman
<[Company Address]>
Phone <[Company Phone]>  Fax <[Company Fax]>  <[Company Email]>
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